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In K. K. Das College, welfare of staff is given foremost importance. The existing welfare 

measures for teaching and non-teaching staff as follows: 
 

Group Savings Linked Insurance Scheme (GSLI) of 
LIC 

 

GSLI 
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General Provident Fund 
 

GPF and Loan from GPF 
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Health Scheme 
 

Health Scheme 
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Loan Taken by Non-Teaching Staff from College Fund 
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Introduction of HRMS 
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Provident Fund Statements 
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List of Faculty Members Granted Leave for 
Attending FDP, FIP, RC, OP, Training, and 

Workshops 
 

2022-23 
 

Department 
Name of the 

Teacher 

Workshop / FDP / Refresher Course / 

Orientation Program / Training / 

Faculty Exchange Program / Summer 

School / Winter School 

Organized by Date From Date To 

No. 

of 

Days 

Librarian  
Pritam Kumar 

Paul 

UGC-Sponsored Faculty Induction 

Programme 

UGC-HRDC 

Jadavpur 

University 

01-08-2022 01-09-2022 32 

Economics  
Sayan Kumar 

Gupta 

A Seven-Day Faculty Upgradation 

Workshop on "Exploring Space: An 

Introduction to Spatial Statistics and 

Econometrics" 

Economics 

Department, 

Presidency 

University, 

Kolkata 

23-08-2022 29-08-2022 7 
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2021-22 
 

Department 
Name of the 

Teacher 

Workshop / FDP / 

Refresher Course / 

Orientation Program / 

Training / Faculty 

Exchange Program / 

Summer School / 

Winter School 

Organized by Date From Date To 
No. of 

Days 

Librarian  
Pritam Kumar 

Paul 

UGC-Sponsored 

Refresher Course in 

Library Science (Online) 

UGC 19-01-2022  01-02-2022 14 

Economics  
Madhurima 

Koley 

UGC-SPONSORED 

Faculty Induction 

Programme 

UGC-HRDC, University 

of Calcutta 
01-02-2022  08-03-2022 36 

History  Sreyashi Sarkar 

Short Term Course 

titled “Violence Against 

Women: Family, 

Community, State” 

UGC-HRDC, Jadavpur 

University 
15-02-2022  21-02-2022 7 

English  Animesh Bag Refresher Course 

HRDC, Sardar Patel 

University, Vallabh 

Vidyanagar 

21-02-2022  06-03-2022 14 

Mathematics  Nasima Munshi 

Workshop on MOOCs, 

E-Content Development 

and Open Educational 

Resources 

UGC-HRDC, Panjabi 

University, Patiala 
10-03-2022  17-03-2022 8 

Bengali  
Anunoy 

Chatterjee 

UGC Sponsored Short 

Term Course  

UGC-HRDC, Jadavpur 

University 
15-02-2022  21-02-2022 7 
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2019-20 
 

Department 
Name of the 

Teacher 

Workshop / FDP / 

Refresher Course / 

Orientation 

Program / Training 

/ Faculty Exchange 

Program / Summer 

School / Winter 

School 

Organized by Date From Date To 
No. of 

Days 

Commerce 
Sukumar 

Sadhukhan 

Use And Application 

of SPSS 

Indian Statistical 

Institute, Biological 

Anthropology Unit, 

Kolkata 

01-07-2019  05-07-2019 5 

Mathematics  
Dr. Nasima 

Munshi 

UGC-Sponsored 

Refresher Course 

on Changing Role of 

ICT in Higher 

Education 

UGC-HRDC, The 

University of 

Burdwan 

12-07-2019  25-07-2019 14 

Bengali  
Anunoy 

Chatterjee 

Orientation 

Programme 

UGC-HRDC, 

University of North 

Bengal 

04-09-2019 24-09-2019 21 

Librarian  
Pritam Kumar 

Paul 

Research 

Methodology and 

Ethics: Anti-

Plagiarism, 

Reference 

Management Tools 

and Altmetrics 

Information and 

Library Network 

(INFLIBNET) Centre 

23-09-2019  28-09-2019 6 

History  
Sreyashi 

Sarkar 

UGC sponsored 

Refresher Course 

Human Resource 

Development 

Centre, UGC, 

University of North 

Bengal 

04-02-2020  17-02-2020 14 
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2018-19 
 

Department 
Name of the 

Teacher 

Workshop / FDP / 

Refresher Course / 

Orientation 

Program / Training 

/ Faculty Exchange 

Program / Summer 

School / Winter 

School 

Organized by Date From Date To 
No. of 

Days 

English 
Soumana 

Biswas 

Orientation 

Programme 

UGC-HRDC, 

University of Calcutta 
04-09-2018  03-10-2018 30 

Sociology 
Bidya Ratan 

Tikader 

Refresher Course 

on The U.N. and the 

Global Perspectives 

of Human Rights 

UGC, HRDC, 

Academic Staff 

College, Jadavpur 

University 

01-11-2018  26-11-2018 26 

English 
Soumana 

Biswas 
Refresher Course 

UGC HRDC of 

University of Calcutta 
31-12-2018  22-01-2019 23 

Statistics  Asgar Ali 

UGC Sponsored 

Orientation 

Programme 

HRDC, Jadavpur 

University 
06-02-2019  06-03-2019 29 

Education  
Bapi Kumar 

Sardar 

UGC Sponsored 

Interdisciplinary 

Refresher Course 

HRDC, University of 

Calcutta 
14-02-2019  06-03-2019 21 
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Certificates (Sample) 
 

2022-23 
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2019-20 
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2018-19 
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Self Appraisal Format  
 

For Teaching Staff 
(Please add rows in each table as per requirement) 

 

Academic Year: __________ 
 

PART A:GENERALINFORMATION 

 

1. Name (in block letter)  : 

2. Date of Appointment  : 

3. Department  : 

4. Current Designation  : 

5. Telephone/Mobile No.:  

6. E-mail  : 

 

 

PART B: ACADEMIC, CO-CURRICULAR, AND

 PROFESSIONALDEVELOPMENT RELATED INFORMATION 

 

I. TEACHING-LEARNING 

No of class allotted during the 

Academic year 

No of classes taken during the 

Academic year 

Remarks(i

f any) 

   

   

 

II. EXAMINATIONDUTIESASPERALLOTMENT 

Sl. 

No. 

Types of Exam 

Duties 

Performed 

Yes /No Remarks(i

f any) 

1 Invigilation Due to pandemic, examinations were held in 

online mode, hence no invigilation duties were 

allotted 

 

2 Checking of 

Answer script 

  

3 Coordinator of 

examination 

  

 

III. CO-CURRICULAR&EXTENSION 

Sl. No Type of Activities Date (From &To) Remarks 
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IV. ORIENTATION PROGRAME, REFRESHER COURSES & OTHERS (i.e. 

FDP, Short Term Course, etc.) 

Sl. No Name of the 

Course 

Place Duration Date (From &To) Sponsoring Agency 

      

 

 

V. SEMINAR/CONFERENCE/WORKSHOPATTENDED 

Sl. No Name of the 

Seminar 

/Conference / 

Workshop 

Level (State /National 

/ International 

Date (From 

&To) 

Organizing 

Body 

     

 

VI. PUBLICATIONS 

a. Papers Published in UGC notified Journal 

Sl. No Title of Paper Name of the Journal ISSN No. Name of the Co-author 

     

 

b. Chapters Published in Edited Volumes/Books Published 

Sl. No Title of Publication Name of the Book ISBN 

No. 

Name of the Co-author 

     

 

VII. RESEARCHPROJECT 

Sl. No Title of the Major / Minor 

Project 

Period Grant / Amount Received 

    

 

VIII. CORPORATECONTRIBUTION 

Sl. No Name of the Committee Remarks: Specify whether Member or Convener 

   

 

IX. LEAVERECORD 

Sl. No Type of Leave Number of Days Dates (From &To) Remarks 
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X. OTHERINFORMATION (If any) 

 
 

 

I declare that the particulars given above are correct to the best of my knowledge and belief. 

 

 

Signature of the Candidate 

All entries made above are checked and verified and found to be correct. 

 

Signature of the coordinator, IQAC                                Signature of the Principal / TIC 

Date:                                                                                Date: 

Seal:                                                                                 Seal: 
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For Non-Teaching Staff 
(Please add rows in each table as per requirement) 

 

Academic Year __________ 

 

PART A : GENERAL INFORMATION 

Name (block letters)  : 

Date of Appointment : 

Current Designation : 

Nature of Job done : 

Telephone /Mobile No.: 

E-mail  : 

 

 

PARTB:ADMINISTRATIVE INFORMATION 

 

Attendance Record 

Working Days No of Days 

present 

Leave Taken 

Type of Leave Number of Days 

&Dates 

    

 

Administrative Training Programme Attended (if any): 

Sl. No Name of the Programme Organizing Body Duration/ Dates 
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